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DISCOVER THE Y 
The YMCA of the Rockies boasts 860 acres of 

educational playground.  The property is at 

8,010 feet in elevation with montane forests, 

riparian zones, active beaver colonies, and 

access to Rocky Mountain National Park! 
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THANK YOU 
With a gorgeous location, high quality trained 

instructors, and curriculum designed to 

supplement what students are learning in the 

classroom, the YMCA of the Rockies Outdoor 

Education Department strives to provide a once 

in a lifetime experience for students of all ages!  

With the outdoors becoming less and less a part 

of childrenôs lives, we thank you for making it a 

priority in their education.  We are here to 

ensure that every aspect of your trip be 

enjoyable and engaging for your students.   

 

Brandon Reynolds 

Outdoor Education Director 

 



 5 

CONTACT INFORMATION 

 

YMCA OF THE ROCKIESï ESTES PARK CENTER 

2515 TUNNEL ROAD, ESTES PARK CO 80511 

970-586-3341  YMCAROCKIES.ORG 

 

FOR ALL OUTDOOR EDUCATION PROGRAMMING QUESTIONS, PLEASE CONTACT: 

Brandon Reynolds, Outdoor Education Director 

970-586-3341 ext 1283 Fax: 970-577-1255 

breynolds2@ymcarockies.org 

 

Alexa Masters, Outdoor Education Coordinator 

970-586-3341 ext 1284 

amasters@ymcarockies.org 

 

Outdoor Education Department 

oed@ymcarockies.org 

 

FOR ALL LODGING & MEAL QUESTIONS, PLEASE CONTACT: 

Alexa Masters, Outdoor Education Coordinator 

970-586-3341 ext 1284 

amasters@ymcarockies.org 

 

FOR ALL BOOKING & GROUP SALES QUESTIONS, PLEASE CONTACT: 

Gail Merriman, Group Sales Representative 

888-848-9622 

970-586-4444 ext 6027 
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GROUP LEADER 
INFORMATION 
LODGING RESERVATIONS 

¶ It is recommended that you schedule your trip 1 year in advance.  

¶ Reservations for group lodging are made with Group Sales Department.  Contact Gail  

 Merriman to check lodging availability at gmerriman@ymcarockies.org or 970-586-3341 ext 

 6027. 

¶ You will receive a lodging contract from Group Sales, which requires a deposit. 

¶ Pay your deposit found on your Lodging Contract.  At this time, your information will be 

 transferred to the Outdoor Education Coordinator. 

 

OUTDOOR EDUCATION PROGRAMMING  

¶ After booking with Group Sales, contact the Outdoor Education Department to begin planning 

 your programming at amasters@ymcarockies.org,  breynolds2@ymcarockies.org or    

     oed@ymcarockies.org.  Your programming will NOT be official until you are confirmed with  

     Group Sales/Conference Office. 

¶ Build your schedule using resources beginning on page 22.  Contact Alexa Masters, the 

 Outdoor Education Coordinator, with any questions or concerns. 

¶ After receiving your class confirmation, double check the contact information, tentative  

 invoice, program itinerary, recreation, and group information for any necessary changes. 

¶ Send a copy of the signed confirmation back to the Outdoor Education Department at the 

 contact information listed above. 

 Spring Tripî Due March 1 Fall Tripî Due August 1 

ANY CHANGES TO PROGRAMMING OR RECREATION CANNOT BE GUARANTEED AFTER THESE DUE DATES!

  

¶  Schedule any school visits, property visits, or parent orientations via the Outdoor Education 

 Department prior to your trip. 
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At the beginning of the school year: 

¶ Be sure you are booked!  Contact the Conference Office or Group Sales to confirm that you 

 are ready to go with lodging. 

¶ Look through the new school yearós information guide.  Change programming as needed.  

 Remember, all programming is scheduled as similar to previous tripós as possible, but there 

 may be changes.   

¶ Outdoor Education program confirmations should be received via email by December 15 for 

 Spring trips and May 15 for Fall trips.  If you have not yet received a confirmation, contact 

 the Outdoor Education Director.  Return the signed confirmation with any changes by the 

 due dates on the previous page.  

¶ Fundraising!  If you need any ideas or suggestions on how to successfully fundraise  

 for your trip, please ask. 

¶ Begin to recruit chaperones. We recommend at least two per group of 15 students. 

At least four weeks prior to arrival: 

¶ Send paperwork home to studentsó parents or guardians, including the YMCA of the   

 Rockies Student Liability Waiver , your school and district waivers, packing list, student 

 and chaperone expectations, and all medical forms. 

¶ Contact the Outdoor Education Coordinator to discuss lodging, meals, and meeting room 

 details. 

¶ Send tax exempt affidavit and billing information agreement to the Outdoor Education 

 Coordinator. 

¶ Have a student/parent/chaperone orientation and informational meeting at your school. 

 Outdoor Education Director and staff are more than happy to visit your school or group to 

 provide additional information and answer questions. 

Two weeks prior to arrival: 

¶ Submit Room Roster sheet to EPC Conference Office. 

¶ Ensure that you have received all paperwork from students and prepare the YMCA of 

 the Rockies Student Liability Waivers and other necessary programming waivers to bring to 

 Outdoor Education staff member upon arrival. 

The day prior to your trip! 

¶ Prepare to give Outdoor Education staff member Student Liability Waivers and final  

 student count upon arrival at student and chaperone orientation.  Orientation is held at 

 the meeting location listed on your confirmation. 

GROUP LEADER PLANNING CHECKLIST 
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IMPORTANT INFORMATION  

& POLICIES 

MEDICAL INFORMATION 

It is recommended that you check with your school nurse for 

more information regarding the proper and necessary medical 

forms.  YMCA of the Rockies staff are not certified to  

administer medication, including over-the-counter  

medications.  It is required that your school group provide your 

own medical staff and supplies to administer medication.  

YMCA OE Instructors are certified in Wilderness First Aid and 

CPR and will aid in medical emergencies, but will not be able to 

aid in medicine administration of any kind.   

Inhalers and bee sting kits should be carried by the chaperone 

for that studentós group for the duration of their classes.   

Students should only be allowed to use their own inhaler and it 

is recommended that chaperones carry all inhalers in their 

group.  Chaperones should monitor who is using these items to 

ensure that students are only using their own medication. 

All medication will need to be in its original container and with the designated medicine distribution person.    

Prescription medications that are to be dispensed must be in the original pharmacy container and require  

additional written parental permission for dispersal.  This includes over the counter medications.  Any clarifications 

or questions regarding paperwork or certifications can usually be answered by your school nurse. 

One chaperone must be designated to stay back at the lodges in the case of an emergency, to help sick or injured 

students, or to aid in behavioral situations. 

ALTITUDE SICKNESS & DEHYDRATION 

Estes Park Center is located at 8,010 feet in elevation.  Being at such a high altitude may lead to a condition known as 
mountain sickness, or altitude sickness.  Although it is seldom life threatening at the altitudes around YMCA of the  
Rockies and Rocky Mountain National Park, it is very unpleasant and severely debilitating.  Symptoms include: headaches, 
nausea, confusion, and shortness of breath.  To avoid getting sick you should slowly introduce strenuous activities, drink 
a lot of water and go up in elevation slowly. If symptoms develop while hiking, do not continue ascending.  Descend  
immediately!  Once nausea or other symptoms begin, there is nothing to do to reverse it.  Begin descending slowly until 
your body acclimates.  If a student or chaperone begin to show signs, it is important to get the individual back to the 
room and cease any activity for that person.  It may take multiple class sessions for the individual to feel better. 

Rocky Mountain National Park is a semi-desert.  It is very important to drink a lot of water 
prior to any strenuous activity and throughout the day.  When hiking groups for multiple 
days, it is important to always have water available.  Students should be drinking their  
entire water bottle throughout the course of each class.  Be sure that all bottles are full of 
water î not juice or pop î prior to each class.  Plan for water breaks and encourage drinking 
water when making stops for lessons or activities. 

 

AED LOCATIONS 
In case of emergency, AEDós are located throughout the 

YMCA of the Rockies property at these designated  

locations: 

 

¶ Administration Building- Door leading to Guest  
Registration 

¶ Hyde Chapel- Back wall of sanctuary 

¶ Ponder Chapel- Hallway to restrooms off of lobby 

¶ Swimming Pool 

¶ Outpost Building/Climbing Wall 

¶ Aspen Dining Room- Wall between restrooms 

¶ Assembly Hall- North Lobby 

¶ Safety Van 
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FIRST RESPONDERS & EMERGENCIES 

If there is an emergency during your class time, instructors will administer first aid and initiate our first responders 

on grounds.  These are trained staff working on grounds who will respond to the emergency until the ambulance   

arrives from the local hospital (about 5 miles away). It is up to the individual, the chaperone, the lead teacher, or the 

parent, as to whether the child will need to be taken in the ambulance.   

If an emergency occurs while you are on property (recreation time, meals, overnight, etc.), call 222 on a land phone.  

This will initiate the first responders and our emergency procedure, as well as call an ambulance.  An ambulance ride 

may always be declined by the patient or guardian. 

POLICIES 

¶ All students must have signed a Student Liability Waiver in order to participate in OE classes. 

¶ Students are the responsibility of the school through chaperones and teachers when not  

participating in OE classes.  This includes meal time, in lodge rooms, and during recreation time. 

¶ Quiet hours are 10pm to 7am on the YMCA of the Rockies property.  Please be respectful. 

¶ Our program is designed for all classes to be outdoors.  Our instructors are prepared to teach all classes outside 

even if there is inclement weather.  They may bring groups indoors for portions of the class, but students will 

still be expected to have adequate gear for all types of weather.  We will rarely cancel a class.  It is up to the 

chaperones or group leaders to end classes early, cancel programming, or alter programming in any way. 

¶ Please be respectful of our property, facility space, wildlife, and instructors while at the YMCA of the Rockies. 

CHAPERONE EXPECTATIONS 

We are very thankful to our chaperones.  All instructors are prepared to manage minor behavioral issues, but it is 

understood that any larger, disrupting behavior be managed by chaperones, teachers, or school administrators.  

Please share the documents at the end of this guide with your parent and/or teacher chaperones. 

Upon Arrival 

The lead teacher must check in at the Administration Building for lodging and meal tickets.  The entire group, 

all chaperones and students, will meet at their designated meeting location listed on their Outdoor Education 

Confirmation at the time their first class is scheduled.  Outdoor Education Instructors will be waiting at this 

location and will provide a short program orientation.  Chaperones and students will be split up for this  

orientation.  At the time of orientation, Student Liability Waivers and final student numbers will be given to 

an Outdoor Education staff member.  Your bill will be charged with Outdoor Education programming based on 

the final number of students and your invoice will be ready at the front desk of the Administration Building 

upon check-out! 
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